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Article I -- Name  
 
The name of the organization shall be “MBA Career Services and Employer Alliance.” 
 
 
Article II -- Mission  
 
We are the premier provider of education, information, and expertise for the support and 
development of individuals in the MBA and other graduate business career management and 
employment profession.   
 
 
Article III -- Membership  
 
Section I: Membership.  
Membership in MBACSEA is extended to individuals whose work and experience involve the 
employment and career services of graduate business students.  There are categories of 
membership, each with rights and obligations as may be from time to time further specified by 
the MBACSEA Board of Directors. Related definitions, fees and privileges of members are 
based on the categories of membership as defined by the Board.  
 
Section II - For purposes of voting there will only be one vote per school and one vote per 
employer, as determined by the school and employer, regardless of the number of members 
from a particular college, university or employer. Affiliate member organizations do not have 
voting rights.  
 
Section III – Memberships are held in an individual’s name but owned by the individual’s 
organization and may be transferred to others within the organization, but are not transferrable 
to other organizations. However, members who change jobs within the profession, and become 
employed at a college or university accredited according to Section I, or at an employer or 
organization where their job roles are consistent with Section I, may retain their membership in 
the organization, upon payment of membership dues if the school or employer organization is 
not a member, and continue any elected or appointed representation on the Board or 
committees. Individual members who change careers and that no longer meet the criteria stated 
in Section I of this Article would no longer be eligible to be members or to hold office. 
 
 
Article IV -- Finances  
 
Section I -The Board of Directors shall set annual membership dues. To be a member, dues 
must be paid in full annually.  
 
Section II - The fiscal year of the association will end on September 30. 
 
 
Article V -- Board of Directors  
 



Section I -The major responsibility of the Board of Directors is to direct and manage the affairs 
of the association. It is also the Board's responsibility to promote the growth and development of 
the association.  
 
Section II -There shall be a Board of Directors composed of 12 to 16 elected members. New 
Board members will be elected each year from the membership. Terms of office should be 
staggered so only a portion of the board is elected in any given year. The membership of the 
Board should ideally reflect a mix of school and employer members consistent with the general 
population mix of the organization. Each Board member will serve a three-year term. Eligibility 
for membership on the Board is restricted to specific categories of members from schools and 
employers as defined in the organization’s policies Board members shall understand and follow 
a statement of expectations developed and approved by a majority vote of the Board of 
Directors. 
 
Section III - Each year, the elected Board members can be augmented by up to four at-large 
Board members appointed to one or two-year terms by a majority vote of the Board of Directors. 
These at-large Board members can be other representatives of member schools or 
representatives from the employer membership. The needs of the organization will dictate when 
and if such Board members are appointed. The Board may appoint the past President of the 
Board of Directors as a member of the Board in an emeritus non-voting position for one year 
following the president’s elected board term. This emeritus position is an additional appointee 
position, and is not included as an elected member or as an augmentation appointee.  
 
Section IV - If a Board member leaves office during his/her term of office, the Board may fill the 
vacancy by a majority vote of the Board of Directors. Appointees will serve until the position is 
filled following the next general board member election and will be eligible to serve a full three-
year term following the conclusion of the appointed term.  
 
Section V - The Board of Directors may conduct a vote other than at regularly scheduled 
meetings, by electronic or paper mail. The results of the vote will be final as long as all Board 
members vote, there is unanimous consent, and the result of all votes are copied to all Board 
members. Pursuant to the provisions of the D.C. Nonprofit Corporation Act, the board shall from 
time to time conduct ballot votes. These ballot votes may be anonymous, and unanimous 
consent is not required.  
 
------------------------------------------- 

 
Article VI -- Election of Members of the Board of Directors  
 
Section I - A nominating committee shall be appointed each year by the President and approved 
by the Board of Directors. The nominating committee shall solicit suggestions for candidates 
from the membership. Based upon input from the membership and the committee itself,  a 
representative slate reflecting the current membership levels of different types of schools and 
employers will be constructed -. An official ballot shall be submitted to the membership for vote 
prior to May 1. Results of the election will be made known prior to the annual meeting.  
 
Section II - Newly elected board members should attend the Board meeting that is held in 
conjunction with the annual meeting, but will not take office until the conclusion of the annual 
meeting.  
 



Section III - All elected board members will serve for a term period of three years. A 
representative cannot be elected for consecutive terms on the Board of Directors, with the 
exception of an elected officer who may move into the officer role after serving as an elected 
member of the board. 
 
Section IV - At a mid-year or later Board of Directors' meeting, the Board will elect the officers 
for the following year. The newly elected officers will be announced to the membership following 
their election, and will not take office until the conclusion of the business meeting at the annual 
meeting.  
 
 
Article VII -- Elected Officers and Duties  
 
Section I - The Board of Directors shall elect officers from among the current members of the 
Board. In the event there are no members of the current board available to run for office, the 
ballot may be filled from currently elected, but unseated Board members. These officers shall 
include, but not be limited to, a President, Vice-President, Secretary, and Treasurer. The Board 
may choose to name other officers according to the needs of the organization.  
 
Section II - The President shall preside at all meetings of the association; shall be Chairperson 
of the Board of Directors; shall oversee the administration of the business of the association 
between regular meetings; shall have access to all association monies and signature authority 
for all financial accounts; and shall exercise authority consistent with the by-laws.  
 
Section III - The Vice President shall serve as an assistant to the President; and shall perform 
the duties of the President in the latter's absence, disability, or at the President's request. If the 
office of the President becomes vacant, the Vice President shall fill the vacancy.  
 
Section IV -The Secretary shall conduct appropriate correspondence pertaining to the 
association; shall ensure the membership is notified of all meetings and Board members of all 
Board meetings; shall record all voting results; shall keep and distribute the minutes of meetings 
to all members; shall supply a copy of Board meeting and membership meeting minutes to the 
association’s legal representatives annually; and shall maintain records of board and committee 
membership.  
 
Section V - The Treasurer shall oversee the organization’s funds; the collection of members’ 
dues and/or assignments; the establishment of proper accounting procedures for the handling of 
the Society’s funds; the performance of an audit by a certified public accountant at least 
biannually; shall prepare a transition statement and provide necessary records and account 
access for a newly elected treasurer no later than 90 days after the annual meeting; shall 
ensure the filing and payment of appropriate association taxes; the filing of federal and state 
mandated organization forms, licenses, and other documents required to maintain the 
association’s legal standing and solvency; and shall provide a financial report at the annual 
meeting. The Treasurer is responsible to annually send copies of financial statements and filing 
documents to the association’s legal representatives. 
 
Section VI – The Executive Director is the chief employed officer and implements the vision, 
strategy and policies of the Board of Directors. The Executive Director has authority over the 
staff and independent contractors of the organization.  The Executive Director shall serve 
without vote as an ex-officio member of the Board of Directors and all standing and temporary 
committees.     



 
 
Article VIII -- Meetings  
 
Section I -The association shall meet annually to conduct business at a time and place selected 
by the Board of Directors. In addition, the Board of Directors will meet as necessary and 
appropriate to conduct the business of the association. Under normal conditions, that would 
include a meeting in conjunction with the annual meeting of the association, and one mid-year 
meeting.  
 
Section II - Parliamentary Authority - The business of this association will be conducted 
according to Robert's Rules of Order (revised) except where such rules are not consistent with 
the by-laws of this association. The President and Board of Directors shall appoint a 
Parliamentarian to resolve questions of order.  
 
Section III - Quorum - One third of the association's voting membership shall constitute a 
quorum at a membership meeting. A majority of voting board members shall constitute a 
quorum at a board meeting. 
 
Section V - Notice of the annual meeting shall be given to all members at least 90 days prior to 
the date of the meeting.  
 

 
Article IX – Committees 
  
The committees of this association shall consist of such committees as determined by the 
President with the approval of the Board of Directors or as suggested and approved by the 
membership at the annual business meeting. The President and Executive Director, in 
consultation with others as appropriate, will appoint the chairpersons of committees. The 
chairpersons, in consultation with the President and/or Executive Director will select the 
members of their committees. Members of committees shall serve for one year with the option 
for reappointment. Members may not chair a specific committee for more than three consecutive 
years. All committees shall report annually to the Board of Directors and the membership.  
 
Article X -- Amendments  
 
Any member of the organization may submit amendments to the by-laws to the Board of 
Directors. If the proposed amendment is approved by a simple majority vote of the Board, it will 
be presented to the membership for approval. Votes may take place in person at the annual 
meeting, or the membership may be polled by electronic or paper mail. A quorum must 
participate in the vote (see Article VIII, Section III). Three quarters of the vote returned in the 
affirmative shall be required for passage.  
 
Article XI – Indemnification  
 
Directors, Officers, Committee Members and employees and such others as specified from time 
to time by the Board of Directors, shall be indemnified by the association against all expenses 
and liabilities including counsel fees, reasonably incurred or imposed upon them in connection 
with any proceeding to which they may be made a party, or in which they may become involved, 
by reason of being or having been a Director, Officer, or employee of the association, or any 
settlement thereof, whether the person is a Director, Officer, or employee at the time such 



expenses are incurred, except in such cause wherein the Director, Officer, or employee is 
adjudged guilty of willful misfeasance or malfeasance in the performance of duties. The 
foregoing right of indemnification shall be in addition to and not exclusive of all other rights to 
which the indemnified may be entitled by law. 
 
Article XII -- Dissolution  
 
If the association chooses to dissolve itself, the resources - financial and otherwise - would be 
provided to another not for profit organization involved in graduate management education. A 
motion to dissolve would need to be approved by a two-thirds majority vote of the Board of 
Directors. The proposal to dissolve would then be forwarded to the membership for approval by 
the same process (see Article X) that amendments to the by-laws follow.  
 
 
 
 
 

 


